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1. AIR SAFETY REPORTING (ASR)

1.1. PURPOSE & SCOPE

The ASR system detects hazards early, captures learning from events, and supports
continuous safety improvement under a Just Culture. It applies to all fleets and all
flight phases.

1.2. REPORTING TRIGGERS
— TCAS TA/RA, GPWS/EGPWS, windshear alerts

— Runway incursion/excursion, wrong runway/taxiway, unstable approach, go-
around for safety

— ATC misunderstanding/phraseology issues, (near) loss of separation
— Technical anomalies, performance or W&B issues, fuel concerns

— Significant weather (TS, shear, contamination, microburst)

— SOP/checklist deviations, high workload or fatigue

1.3. DEADLINE & RESPONSIBILITY

Submit as soon as practicable, ideally on the same day. The operating crew
(PF/PM) files the report; a joint review is encouraged.
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2. ASR FORM

2.1 REQUIRED FIELDS

Title — concise summary (e.g., “TCAS RA on final RWY14").
When (UTC) — time of the event.

Type — ATC/Separation, Weather, Technical, SOP/Procedures,
Navigation/Charts, Crew coordination, Time pressure.

Phase — Pre-flight, Taxi-out, Takeoff, Climb, Cruise, Descent, Approach,
Landing, Taxi-in, Stand/Turnaround.

Severity — Minor (little/no effect), Major (reduced margins), Serious (clear
impact, e.g., RA, EGPWS “PULL UP"), Accident (damage/injury; rare in VA).
Location — ICAO/segment/stand (e.g., “LSZH ILS14, 4.7 DME, 3500 ft").
Description (facts only) — what/when/where, how detected, crew actions in
order; include measurable data (altitude, DME, VS, heading).

Actions taken (mitigations) — e.g., followed RA, informed ATC, go-around,
QRH, return to gate.

Contributing factors — Weather, ATC phraseology, Workload/Fatigue,
SOP/Procedures, Technical, Navigation/Charts, Crew coordination, Time
pressure.
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3. SUBMISSION & PROCESSING WORKFLOW
— Report stored and assigned an ID.

— Safety/Ops triage: classification, severity, initial risk assessment.

— Possible actions: Ops Notice/Bulletin, OM/EFB update, targeted
briefing/training, technical follow-up.

— Feedback to reporter; anonymised lessons learned may be shared.

This document is intended solely for flight simulation purposes.
© Edelweiss Virtual - All rights reserved.



4. WRITING GUIDANCE
— Chronological and measurable (DME, altitude, ROC/ROD, track).

— Quote exact ATC phrases only if decision-critical (keep short).
— No blame, no speculation — stick to observed facts.
— If multiple themes: pick one primary Type; others under Contributing factors.
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5. SHORT EXAMPLE

Title: TCAS RA on final RW14

When: 10 NOV 2025 17:18Z

Type/ Phase: ATC/ Separation  Approach
Location: LSZH I1LS14, 4.7 DVE, 3500 ft
Severity: Serious

Description: On ILS14 at 4.7 DVE/ 3500 ft received TCAS TA,

n RA "CLIMB" vs VFR traffic.

AP off, +1500 fpmto 4000 ft. ATC confirmed conflicting traffi

c, instructed nmmintain 4000 ft,
then re-

cleared for approach once clear. Stabilised and | anded RW14.

Actions taken: RA conplied, ATC inforned, re-
i ntercepted and conti nued.

Contributing factors: ATC phraseol ogy, Navigation/Charts,

| oad/ Ti me pressure.
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ABBREVIATIONS
Abbrev.

PF/ PM

PIC /SIC

CPT/FO
ATC

ATIS / VOLMET

TWR / GND / APP / DEP /
ACC

WX

METAR / TAF / SPECI
SIGMET / AIRMET
TS/CB

LLWS / WS

RVR

LVP

VMC / IMC

QNH / QFE

NOTAM
SID / STAR

IAF / IF / FAF | MAPt

MSA / MDA / DA(H) /
OCH(OCA)

ILS/LOC/GS/GLS

RNAV / RNP / PBN
VOR / DME / NDB
HDG / TRK

IAS/ TAS / GS

ALT / FL
VS /ROC/ROD

AP /FD/A-THR

TCAS TA/RA

Meaning

Pilot Flying / Pilot
Monitoring

Pilot in Command / Second
in Command

Captain / First Officer

Air Traffic Control

Automated Info / WX
broadcast

Tower / Ground / Approach
/ Departure / Area Control
Weather

Obs. / Forecast / Special
report

Significant / Airmen’s
Meteorological Info
Thunderstorm /
Cumulonimbus

Low Level Wind Shear /
Wind Shear

Runway Visual Range
Low Visibility Procedures
Visual / Instrument Met
Conditions

Altimeter MSL / Field
Elevation

Notice to Air Missions

Std Instrument Departure /
Arrival

Approach fixes / Missed
Appr. Point

Min Safe Alt / Min Descent
Alt / Decision Alt(Height) /
Obstacle Clearance
Instrument Landing System
/ Localizer / Glide Slope /
GBAS Landing

Area Nav / Required Nav
Perf / Perf-Based Nav
Nav aids

Heading / Track

Indicated / True /
Groundspeed

Altitude / Flight Level
Vertical Speed / Rate of
Climb / Descent

Autopilot / Flight Director /
Autothrust

Traffic Alert / Resolution
Advisory

Example usage

PF disconnected AP; PM
informed ATC.

PIC decided for a go-
around.

FO made the radio call.
ATC cleared us to maintain
4000 ft.

ATIS “Information Kilo”.
Handed to APP, then TWR.

WX: TS cells NW of field.
TAF indicated TEMPO TS.

SIGMET for hail & TS valid.
Deviated around CB tops.
LLWS reported on final.
RVR 350/400/400 m.

LVP in force.

Entered IMC at 3000 ft.

Set QNH 1013 hPa.

RWY 28 works NOTAM.
Cleared SID DEGES 1W.

FAF at 5.0 DME.

DA(H) 200(50) ft.

Intercepted LOC at 6 DME.

RNP APCH authorised.
Procedure via VOR/DME.
HDG 140 set.

IAS 150 kt; GS 165 kt.

Climb to FLO8O0.
ROC +1500 fpm.

AP off; A-THR on.

Followed RA “CLIMB”.
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Abbrev. Meaning Example usage

GPWS / EGPWS (Enhanced) Ground No GPWS warnings.
Proximity Warning
ECAM / EICAS Airbus / Boeing alerting ECAM actions completed.
MEL / CDL Minimum Equipment / Dispatch per MEL item.
Config Deviation List
SOP /QRH/FCOM/ Crew procedures & QRH consulted per SOP.
FCTM / AFM manuals
OM-A/B/C/D Operations Manual A-D Ref. OM-B abnormal proc.
W&B / CG / MAC Weight & Balance / Centre |[CG within limits.
of Gravity / Mean Aero
Chord
ZFW |/ TOW / LAW / MTOW Weights LAW under MLW.
/ MLW | MZFW
V1/VR/V2/VREF Decision / Rotation / T/O  VREF 138 kt.
Safety / Ref speed
TOGA / FLEX Takeoff-Go-Around / FLEX 58°C.

Reduced thrust
TORA / TODA / ASDA/ Runway declared distances [LDA 2700 m.

LDA
RTOW Regulated Takeoff Weight RTOW limited by temp.
FUEL: TAXI/ CONT / Fuel policy components FINAL 30 min; EXTRA 0.2 t.
FINAL / EXTRA /HOLD /
ALTN
EFOB Estimated Fuel On Board |EFOB at DEST 1.1t.
ETA/ETD/STD/STA Estimated/Sch. Times ETA 1825Z.
OFP / FPL Operational Flight Plan/  |OFP section 5.
Flight Plan
ASR / SMS / ERP / FRMS |Safety report & systems ASR filed; SMS review.
TEM / LOSA Threat & Error Mgmt / Line [TEM briefing done.
Ops Safety Audit
PIREP Pilot weather report PIREP: light icing.

ACARS / CPDLC / SELCAL |Datalink / Controller-Pilot ISELCAL received.
Datalink / Selective Calling

VHF / UHF / HF Radio bands VHF 118.100 in use.
APU Auxiliary Power Unit APU bleed on stand.
CFIT / LOC-I Controlled Flight into Avoidance training item.
Terrain / Loss of Control-
Inflight

This document is intended solely for flight simulation purposes.
© Edelweiss Virtual - All rights reserved. 10


http://www.tcpdf.org

	
	1. Air Safety Reporting (ASR)
	1.1. Purpose & scope
	1.2. Reporting triggers
	1.3. Deadline & responsibility

	2. ASR form
	2.1. Required fields

	3. Submission & processing workflow
	4. Writing guidance
	5. Short example
	6. Abbreviations

